BEAUFORT COUNTY ANIMAL CONTROL

VACANCY ANNOUNCEMENT


JOB ANNOUNCEMENT          
                                   July 10, 2023
POSITION:  438009
      

ANIMAL SHELTER ASSISTANT (RECEPTIONIST)
(PERMANENT PART-TIME)
STARTING SALARY RANGE:                      


    $13.77/Hour                                         
DESCRIPTION OF WORK:  Job duties include but not limited to, acting as front desk receptionist, helping the public finding resolutions to issues, answering phones, typing complaints, dispatching officers, intaking animals, adoptions, general housekeeping, feeding the animals, assist officers as needed and other general duties involved in maintaining the animal shelter.  The work schedule for this position is typically Monday through Thursday from 1:00 p.m. to 5:00 p.m. and Friday from 1:00pm to 4:00pm, off on Saturday and Sunday.

MINIMUM REQUIREMENTS: High School graduate or equivalent. Ability to work effectively with the public; Knowledge of safety practices concerning the handling of animals and physical ability to lift or pull up to 50 pounds.
APPLICATION PROCEDURE: Submit a Beaufort County application to Alexis Washington, Beaufort County Human Resources, 121 West Third Street, Washington, NC 27889. Beaufort County applications are available online at www.co.beaufort.nc.us or may be obtained at the Beaufort County Administration Building.  Application deadline:  Open Until Filled
Resumes are not accepted in lieu of county applications. An updated application is required even if applicant has applied previously for Beaufort County positions. Applicant must provide documentation of all jobs, certifications, places and dates of employment and hours worked.
BEAUFORT COUNTY IS AN EQUAL OPPORTUNITY EMPLOYER

PRE-EMPLOYMENT DRUG SCREEN, BACKGROUND CHECK, DRIVING RECORD CHECK AND VALID NC DRIVER’S LICENSE REQUIRED.
